
HELP WANTED 
 

UNDERGRADUTE STUDENT POSITION AVAILABLE 
IN THE UNDERGRADUATE HOUSING ASSIGNMENTS OFFICE 

 

Title: Student Assistant
Department: Housing and Residential Life 

General Position Summary: 
The student assistant position in the HRL Office of Undergraduate Assignments is a year-
round position. During the fall and spring academic terms, a 20 hour work week is 
required. Full-time work hours (40 hours) during winter and spring breaks are required, 
and a full-time week during spring break is expected. This position is primarily customer 
service-oriented, as it involves answering phone calls from student and parents, as well as 
assisting students/parents in person. It also involves filing and data entry tasks. 

Specific Job Requirements:  

• Good organization skills  
• Some customer service experience preferred 
• General computer skills necessary 
• Ability to follow directions  
• Good oral communication skills  
• Ability to work cooperatively with others 
• Punctuality and good attendance record is required  
• Ability to work with students and parents in a helpful and positive manner  

If interested, please complete and return the attached application to: 
 
Undergraduate Housing Assignments Office 
Roger Williams Building Room 105 
18 Butterfield Road 
Kingston, RI 02881 
Tel - (401) 874-4151 
Fax – (401) 874-2965 
E-mail - housing@etal.uri.edu 



Looking for a Great On-Campus Job?? 
 

 
                                                           
The Department of Housing and Residential Life has an opening for a 
Digital Arts Specialist.  The selected candidate will report to the HRL 
Network Administrator.  Responsibilities are content 
management/development for the new HRL Digital Signage Network.  
This position could be an excellent addition to your resume. 
 
This position requires the following: 
 

- MUST be able to work 20 hr/wk during the fall and spring 
semesters and 40hr/wk over ALL breaks. 

- Some experience with graphic arts design including but not 
limited to Flash, Photoshop, digital video/photography, some 
web design skills helpful, some Windows networking skills 
helpful. 

- Experience with Windows XP and Office Suite preferred. 
- Freshman/Sophomore Graphic Arts, MIS, CS, CE, EE, and  

all other majors encouraged to apply. 
 

If interested fill out the attached application and bring it to 
the 1st floor of the Roger Williams building.  Email your 

resume to Alex@uri.edu.  Don�t pass up this great 
opportunity!! 

 
 
 
 
 








